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1. OBIIME ITOJIOKEHUS

1.1. Hacrosmee ITonoskerne paspaGOTaHO B IENISX 3aIIUTHI IEPCOHAIBHBIX JAHHBIX PAGOTHHKOB
TKYCO «Ilentp connanpHoro obcmyxupanus ITycTOIMKHHCKOTO paioHay

1.2. Hacrosmee TTonoxenue paspaGoTaHo B COOTBETCTBUH ¢ TpeGoBaHUsMH TpyI0BOTO Kojekca
P®, depepansroro 3axona or 27 mrons 2006 r.Nel52B®3 «O mepcoHaNBHEIX NAHHBIXY H
omnpezenseT cucTeMy 06paGOTKH M 3alIMTHI IEPCOHATBHEIX JaHHBIX PAGOTHHKA, OTYYEHHBIX B
TIpoLecce XO3HCTBEHHOM NEeATENBHOCTH H HEOOXOIMMBIX B CBSI3H C TPYIOBEIMH OTHOIIEHUAMH.

Hepconansuvie dannsie pabomnura — vEGoOpMaNys, HeO6X0MUMAst PaGOTONATENIO B CBSA3H C
TPYAOBBIMH OTHOIIEHUSIMH U KaCaOIIasCs KOHKPETHOTO pa60THnKa.

O6pabomxka nepconanbHylx OGHHBIX PAGOMHUKA — TIONy4eHHe, XpaHeHHe, KOMOMHUPOBaHKE,
Tiepesiada Win mo6oe Apyroe UCMOMb30BaHHe EPCOHATBHBIX JAHHBIX paGOTHHKA.

2. IEPEYEHD JOKYMEHTOB H CBEJEHHIA, COJEPKAIINX MEPCOHAJILHBIE
JAHHBIE PABGOTHHKA

2.1. B cootsercreuu ¢ Tpynosev Komekcom P® mumo, moctynaomee na paGory B TKYCO
«Ilentp coumanpHoro obcmyxusanus [TyCTONIKHHCKOTO paiioHa», pebsBIseT paboToaaTemo
CIeAyromue JOKYMEHTHI, COAEPIKalie €ro NepCoOHaIbHEIE TaHHbIE:

— aCTOPT WM APYTO# TOKYMEHT, yA0CTOBEPSIONIHIA TMYHOCTH, KOTOPBI CONEPUT CBEICHUS O
€r0 [IACTIOPTHBIX IAHHBIX, MECTE PETUCTPALIMH (MECTE JKUTEIIBCTBA), CEMEHHOM MOM0KEHHUH;

— TPYIOBYIO KHI)KKY, KOTOPas CONEPXKHT CBEJeHHs O TPYAOBO! AeSTENEHOCTH PaGOTHHKA;

— CTPaXxoBOE CBHICTEIBCTBO IOCYIaPCTBEHHOIO NIEHCHOHHOTO CTPAaXOBaHHUS, KOTOPOE CONEPKAT
CBEJICHHUA 0 HOMEPE U CEPHU CTPAXOBOT'O CBUICTE/ILCTBA,

— CBHICTETICTBO O IOCTAHOBKE Ha y4eT B HAJIOTOBOM OpraHe, KOTOpoe COZICP/KUT CBEACHUS 06
KﬂeHTHd)HKﬂl!HOHHOM HOMEpE HAJIOTOIUIaTe NbIINKa,

— MOKYMEHT 06 06pa3oBaHuH, KBaTHOUKAIUHI UM HATHYHH CTICHHAIBHBIX 3HAHHI, COMepIKaIT it
cBezieHHs 06 0Gpa3oBaHHH, IPOdeccHH;

—HOKYMEHTBl BOMHCKOTO y4eTa, KOTOpbIE CONEPKAaT CBEJEHHS O BOHHCKOM —YydeTe
BOGHHOOOS3aHHBIX U JIHII, TIOJUTE)KAIIHX IPH3BIBY HAa BOSHHYIO CIIyKGYy.
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2.2. B mepeyeHs TOKYMEHTOB H CBEJICHHI, COZIEPKAILMX MEPCOHATBHEIE JAHHBIE, BKIIOYAOTCS:
— TPYZIOBO# IOTOBOD;
— CBEJICHHA O COCTOSHHH 3/10POBbS;

— CBEJICHHS 0 3apabOTHOIA fiare.

3. OBIIUE TPEBOBAHUS ITPU OBPABOTKE IIEPCOHAJILHBIX JIAHHBIX
TAPAHTHM UX 3AIIUTHI

3.1. O6paboTka nepcoHANTBHBIX JAHHEIX PAGOTHHKA OCYIIECTBIIAETCS HCKIIOUMTETBHO B IIENX
obecreyeHnst 3aKOHOB U HHBIX HOPMaTHBHBIX IIPABOBBIX aKTOB, coueﬁc‘ranx paGOTHHKy B
TPYAOYCTPOHCTBE, 00yUeH s 1 NPOIBIKEHHUS 110 CITyk0e, obecreden s TMUHOH 6e30acHOCTH
PabOTHHKA, COXPAHHOCTH MMYIIECTBA, KOHTPOIS KOIHYECTBA U KAY€CTBA BBIOMHAEMOM paGoTHL.

3.2. Bce nepcoHanbHble NaHHbIE PaGOTHHKA NEPENAIOTCS MM JIMYHO. Ecim mepcoHambHEle
JaHHbIe PabOTHMKA BO3MOXKHO TOJyYHTb TOJBKO Y TPEThel CTOPOHBL, TO paboToaTeNs 00sM3aH
YBEIOMHTB 06 “3ToM paGOTHHMKA 3apaHee H OT HETO JOJDKHO OBITh TONYdeHO MHCHMEHHOE
cornacue. PaGoTomarens 06s3aH COOGIMTE PAaGOTHHKY O WENAX, HCTOYHHKAX H CHIOCOGAX
TONy4eHHs TEPCOHANBHBIX [JaHHBIX, @ TaKKe O XapakTepe [MOMIEKAMMX TOTYUIEHHIO
TMEPCOHAIBHBIX JaHHBIX.

3.3. PaGoronatens He HMeeT NpaBa TONYYaTh H 00pabaTbiBATH MEPCOHATBHEIC JAHHBIE
paboTHHKA O €ro NMOJHTHYECKHX, PEMIHO3HBIX H APYIHX yOEKAEHWSX M 4acTHOM XH3HH. B
CITyyasx, HEMOCPEICTBEHHO CBA3aHHBIX C BOIPOCAMH TPYIOBBIX OTHOIIEHHUH, B COOTBETCTBHH CO
cratbelt 24 Komcrurynun P® paGoTomatenb BhpaBe MONydaTh W 0OpabaThBaTh NaHHEIE O
YACTHOM JKU3HH PabOTHHKA TOIBKO C €r0 MUCEMEHHOTO COTTIACHS.

3.4. PaGoTozates He MMEET TpaBa IONyuaTh M 0GpaGaThBaTh AaHHBIE PaGOTHHKA O €ro
WIEHCTBE B OOWIECTBEHHBIX OOBENMHEHHAX HIH €ro MNPOo(COIO3HON JeATeNbHOCTH, 3a
HCKIIOYEHHEM CITy4aeB, PETyCMOTPEHHEIX (eNepaTbHBIMK 3aKOHAMH.

3.5. Ilpu npuHATHH pELICHHUIT, 3aTPArHBAIOIIEX HHTEpECk pabOTHUKA, paGOTOaATeNh He HMeeT
npaBa OCHOBBIBATECS HA INE€PCOHANBHBIX JTaHHBIX pa6onmka, TIOTyYCHHBIX HCKIIFOYHTENBHO B
Ppe3yJbTaTe HX aBTOMATH3UPOBAHHOH 06PaGOTKH HITH 3EKTPOHHOTO MOMyYeHHUs.

3.6. 3ammura OT HENPaBOMEPHOTO HCMONB30BAHHS IIEPCOHATBHBIX JAHHBIX paGOTHHKA
obecrieynBaeTcs paGoToaTeNeM 3a CueT COGCTBEHHBIX CPEACTB B MOPSJKE, YCTAHOBICHHOM
(enepatbHEIM 3aKOHOM.

3.7. PaGoTHUK N1071KeH GBITh 03HAKOMIIEH ¢ HACTOAIIMM [T010:KEHIEM MO/ POCITHCE.
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4. IIOPSIIOK XPAHEHMSI K HCIIOJIb30BAHUE ITEPCOHAJTLHBIX JAHHBIX
PABOTHUKA

4.1. IlepconansubIe NanHbIe paGOTHHKA XPAHATCS TTOCTE aBTOMATH3HPOBAHHOH 06paboTKU Ha
SNIEKTPOHHOM HOCHTENIE H B GYMaXHOM BapHaHTE B IHYHOM Jelle COTPYIHUKA.

4.2. TlepconanbHble aHHEIE B GYMaKHOM BapHaHTe Xpauarcs B cefipe. Kmou or ceitda
XPaHHTCS y CHENMATHCTA [0 KaJpaM.

4.3. IlepcoHanbHEIe JaHHEIE Ha 3IIEKTPOHHEIX HOCHTENSX XpanaTes B mporpamme «COTpYIHUKH
HPEINPUATHS». JIOCTYH K IporpamMMe HMEIOT ZWPEKTOD H CHELUATMCT 10 Kazpam.

4.4. JlomycK K IepcoHANbHBIM JAHHBIM PaGOTHAKA Pa3peIIeH TOIBKO TeM JOKHOCTHEIM JTHIaM,
KOTOPBEIM TNEPCOHAJILHBIE JaHHBIE HeOGXOBHMH B pr)lOBOﬁ AEATENBHOCTH cornacHo Crmcka
CIIELUANBHO YIIOTHOMOYEHHBIX JTHII (pHIoxenue 1).

4.5. Or paGOTHHKOB, OTBETCTBEHHBIX 3a XPaHCHHE IIEPCOHATBHBIX [JaHHBIX, a TaKXKe
Pa0OTHHKOB, BIANCIOMMX NEPCOHANBHBIMA JAHHBIMH B CHIIy CBOMX JOJDKHOCTHBIX
obs3anHoCTel, GepyTes 06g3aTenbCTBa O HEpasIIalleHHy KOHQUACHIHATEHON HEOPMAIHH O
TIEPCOHABHEIX IAHHBIX PaGOTHHKOB.

4.6. BHemHHN XOCTYN K TEpCOHATBHBIM JAHHBIM PabOTHMKOB HMEIOT KOHTPONBHO-
PEBU3HOHHEIC ODFAHBI MPH HAIMYMH JOKYMEHTOB, HA OCHOBAHMH KOTOPHIX OHH TIPOBOZAT
TpOBEPKY. JIMCTAHIMOHHO MepCOHalbHblE NAHHBIE PabOTHHKOB MOTYT GEITH MpeICTaBIIeHHI
KOHTPOBHO-HAN30PHEIM OPraHaM TOJIBKO MO MHCBMEHHOMY 3ampocy. CTpaxoBble bommEI,
HETOCYNapCTBEHHEIE NEHCHOHHBIC (OHABI, JPYrHE OPraHW3alMH, a TAKKe POICTBEHHHKH H
YNEHbl CEeMBH paﬁOTHI/H(a HE HMEIT Joctyna K TEPCOHATIBHBIM JaHHBIM paﬁo'mm(a, 3a
HCKIIFOYEHHEM HaIM4Yus MUCBMEHHOIO COTIacus camoro paGo‘rHuKa.

4.7. AsromatnsmpoBanHas o06paGoTka XPaHEHHE MEPCOHAIBHBIX NAHHBIX pPaGOTHUKOB
JOMYCKAIOTCA TOJBKO IIOCIE BBIIOJTHEHHS BCEX OCHOBHBIX Meponpm"mﬁ 10 3amuTe
HHpOpMAIHH.

4.8. TloMemenns;, B KOTOPBIX XpaHATCS TIEPCOHABHBIC JaHHBIE PaOOTHHUKOB, IOJKHEI GBITH
060pyI0BaHEI HafIeHEIMH 3aMKAMH 1 CHCTEMORH CHTHAJIM3aINH.

5. IPABUJIA IEPEIAYH INEPCOHAJIbHBIX TAHHBIX PABOTHHKOB

5.1. Tlpu nepenade NepCOHANBHBIX AAHHBIX paGOTHHKA OTBETCTBEHHBIH 34 XpaHeHue
TNIEPCOHAIBHBIX JaHHBIX JOJKEH co6monan~, crenyouue Tpe6oaa.um:
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— He coo0laTh MepcoHaNbHbIE JAaHHbIE PaGOTHHKA G€3 ero MHCHMEHHOro COrJacHs, Kpome
CIIy4aeB, KOTJa 9TO HEOOXOMMMO B LEMAX MPEAYNPEXKACHHS YIPO3bl JKH3HH 1 3I0POBBIO
PaboTHIKA, a TAK)KE B CIyHasX, YCTAHOBIEHHBIX (heIepaTbHBIM 3aKOHOM;

— HOpEeaynpexnaars JHI, TIOJIYYHMBIIUX TIE€PCOHAIBHBIE aHHEIE paGDTHHKa, 0 TOM, 4YTO 3TH
JaHHBIE MOTYT GBITh MCIIOJIE30BAHEI JTHNIb B ENSX, IS KOTOPEIX OHU COOGIIEHEI, H TPeGOBaTh
OT 3THX JIHI] TIOATBEPAKACHUS TOT'O, YTO 3TO TIpaBUIIO COGH!OZIEHO;

— He coob1mars TIEPCOHAIBHEIC TaHHBIE pa6omm<a B KOMMEPYECKHUX IEJIAX;

— He 3ampammBaTh HHYOPMALMIO O COCTOSHHMH 310pOBbS PaGOTHHKa, KPOME TeX CBEICHHIA,
KOTOpBIE OTHOCATCSA K BOPOCY O BO3MOKHOCTH BBIIOJIHERHS PaGOTHHKOM TPy AOBO# yHKIHH.

5.2. PaboTomatens BmpaBe OCYIIECTBIATH TIepefiady NEpPCOHAIBHBIX NAHHEIX pabOTHHKA B
npeaenax omHOM OpraHu3aluy B COOTBETCTBHH C JaHHBIM HDHO)KCHHEM, C KOTOPBIM paﬁo‘rl-mx
O3HAKOMJIEH MO PACIIUCKY.

5.3. PaGoTomaTens BIpaBe MepenaBaTh MePCOHANBHEIE IAHHBIC PabOTHHKA NpEACTABHTENIO
pabOTHHKA B NOpS/IKE, YCTAHOBICHHOM TpynoBeM komexcom P®, u OrpaHWYMBATh 3Ty

HH(OPMALHIO TONEKO TEMH NEPCOHATLHEIMH JAHHBIMH PaGOTHHKA, KOTOpBIE HEOOXOMUMEI ISt
BBINIOTHEHHS YKa3aHHBIM TIPEIICTABHTENEM €ro (yHKITHIA.

6. IIPABA PABOTHHKA B IIEJISIX OBECIIEYEHUS SALIATHI IEPCOHAJIBHBIX
¥ JAAHHBIX, XPAHSIIUAXCS Y PABOTOJATEJSA

PaboTHuk MMeeT npaBo:
— Ha I0JIHYO HHGOPMAIIHIO O CBOUX NEPCOHATBHBIX NAHHBIX H 06paboTKe 9THX TaHHEIX;

— Ha CBOGOIHBIH GeCIIaTHBIN JOCTYN K 3THM JAHHBIM, BKITIOYAS TPaBo Ha TOJyYeHHe KOMHii
1060 3amucH, coaepkaliel mepcoHaTbHbIE JaHHbIE paboTHuKa;

— Ha ‘rpeﬁosanne 00 HCKITIOYeHHH HIIA HCTIPABJICHUH HEBEPHBIX HJIH HENOJHBIX TIEPCOHANBHBIX
JlaHHBIX, 06paGOTaHHEIX ¢ HapymenueM TpynoBoro kozxexca P® u Hacrosimero [Tonoxenus;

— Ha TpeGoBaHKe 06 M3BEIICHMH PaGOTONATENeM BCeX JIHI, KOTOpBIM paHee ObLIH COOBIMIEHE!
HEBEPHBIC HWJIM HEMOJHBIE MEPCOHANbHbIE NaHHbE PaGOTHHKE, O BCEX MPOM3BENEHHBIX B HHX
HCKITIOYEHHSIX, HCTIPABJICHHAX HIIH JOTOTHEHUSX;

— Ha ONpPEJICICHHE CBOUX MPEICTaBUTeNel IS 3aIUTh CBOMX TIEPCOHANIBHBIX TaHHBIX;

— Ha OG)XalOBaHHE B Cy[ HENPABOMEPHBIX NEHCTBHil i GespeticTeus paGotonatens mpu
06paboTKe ¥ 3alIHTe IEPCOHATBHEIX JAHHBIX paGoTHHKa.
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7. OTBETCTBEHHOCTbD 3A HAPYIIEHUE HOPM, PEI'YJIUPYIOIIHNX
OBPABOTKY U 3AIIUTY NNEPCOHAJIBHBIX IAHHBIX

7.1. 3a HapymeHHe HOPM, PETYIUPYIOMUX MOJTy4YeHHe, 06paboTKy H 3alUTy MEePCOHAIBHBIX
JaHHBIX pa60'mm<a, BHHOBHBIC JIMIIa HECYT OTBETCTBEHHOCTH B COOTBETCTBHH C (l)CI[CpaHBHHMPl
3aKOHAMH:

— IUCHHILTMHAPHYIO;

— aAMHHHCTPATUBHYIO;

— I'PaKIaHCKO-IIPABOBYIO;

— YTOJIOBHYIO.

7.2. PaGOTHHUK, peICTaBUBIIMA PabOTONATENIO IOUIOXKHBIE JOKYMEHTHI HJIH 3aBETIOMO JIOKHBIE
CBeZIeHHS O ceOe, HeceT MUCIMILTHHAPHYIO OTBETCTBEHHOCTH BILIOTH 10 YBOJIGHEHHS.

8. BAK/IIOYUTEJILHBIE ITOJIOKEHHA

8.1. Hactosmee ITomoxenue BCTymaeT B CHIY C MOMEHTA €r0 YTBEPXKICHHS AMPEKTOPOM H
BBOJIUTCA B ISHCTBHE €TO TIPUKa30M.

82. Tlonoxenue obssatensHO m1s BeeX paGotrHkoB I'KYCO «llentp coumansHOro
obcmyxuBanus [IyCTOMKHHCKOrO paifoHay.




